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OGM). 

 

5. Notifies the editor of the APLA Bulletin of any changes to the Executive distribution lists, as they 

are received, so that these corrections can be noted in the APLA Bulletin. 

 

6. Provides copies of the revised Articles of Association for distribution to members as necessary. 

 

7. Receives acceptance letters from candidates for election and announces election results at the 

Ordinary General Meeting (Standing Order 5.05). 

 

8. Keeps the supply of Past-Presidents pins for presentation to the out-going Past- President. The 

Past-President pin is normally presented by the President at the opening reception at the annual 

conference. 

 

Relating to communications between the Association and others: 

 

1. Handles correspondence to and from the Association. 

 

2. Forwards minutes of all meetings and resolutions to the Association's permanent office in the 

Dalhousie School of Information Management ("Companies Act", Section 90). 

 

3. Forwards a list of the directors annually to the Association's permanent office in the Dalhousie 

School of Information Management as required by the Articles of Association (Article 67). 

 

4. Forwards special resolutions (a resolution passed by a three-quarters majority and confirmed at a 

second meeting held not less than 14 days, nor more than one month after the first meeting) to 

the Registrar of Joint Stock Companies (NS) in accordance with the "Companies Act", Section 88. 

 

5. Forwards significant resolutions and motions, and other pertinent material, to the Presidents of 

BCLA, LAA, MLA, OLA, QLA, NWTLA, and SLA, as well as to CLA headquarters (Executive meeting, 

28 September 1986). 

 

Responsibilities of the out-going secretary: 

 

1. Ensures that a library school student has been assigned to sort the mail at Dalhousie and that the 

student has a copy of "APLA Mail Sorting and Handling" (see Appendix A). This should be done in 

March, before classes end. It is normally done by having the incumbent suggest a replacement. 

 

2. Sends a copy of the minutes of the Ordinary General Meeting to the APLA Bulletin editor(s) for 

publication in the APLA Bulletin, following approval of the minutes (usually at the fall executive 
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The following order of business (or appropriate sections) is regarded as usual or standard 

(Robert's, p. 20-21) for one-meeting sessions: 

 

1. Call to order; 

 

2. Reading and approval of minutes of previous meeting; 

 

3. Reports of officers and standing (i.e. permanently established) committees (see also 5 below); 

 

4. Reports of special, select, or ad hoc committees (i.e. committees appointed to exist only until they 

have completed a specific task) (see also 5 below); 

 

5. Special orders (i.e. matters which have previously been assigned a type of special priority); 

 

6. Unfinished business and general orders (i.e. matters previously introduced which have come over 

from the previous meeting); 

 

7. New business (i.e. matters initiated in the present meeting); 

 

8. Adjournment. 

 

After the presentation of the report of an officer of a committee, one or more motions to carry out 

recommendations contained in the report may be introduced (Robert's, p. 22). 

 

Presiding Officer: 

 

1. The presiding officer at all Ordinary General Meetings shall normally be the President. If the 

President does not take the chair at an Ordinary General Meeting within fifteen minutes after the 

time appointed for holding such a meeting, the President-Elect, or failing him/her the 

Past-President, shall be entitled to take the chair. If neither the President nor the President-elect, 

nor the Past-President, shall be present within fifteen minutes after the time appointed for 

holding the meeting, the members present entitled to vote shall choose another Executive or 

officer as President (Article 31). 

 

2. The presiding officer at all Executive meetings shall normally be the President. If at any meeting of 

the Executive, the President is not present within five minutes after the time appointed for 

holding the meeting, a Vice-President shall preside. If neither the President nor a Vice-President is 

present, the directors present shall choose some one of their number to preside (Article 59). 

 

3. Duties of the presiding officer of a meeting (Robert's, p.376-377) include: 

 









 

1. The Ordinary General Meeting of the Association may establish standing or special committees by 

passage of an appropriate motion. In the case of special committees, a time frame must be 

included in the motion (Article 61). 

 

2. Terms of reference shall be set forth at the time of appointment for all standing and ad hoc 

committees (Standing Order 4.02). 

 

3. The Executive may establish special or Executive committees by passage of an appropriate 

motion; a time frame must be included in the motion to establish a special committee (Article 61). 

 

4. Any six members of the Association may establish an interest group by petitioning the Committee 

on Committees and Interest Groups (Standing Order 7.01). 

 

5. The principle of representation from each province on committees and interest groups shall apply 

except where such division of the membership by distance will hinder the effectiveness of the 

committee or interest group. After three years the convenership of each committee and interest 

group will normally rotate to another province (Standing Order 4.04). 

 

Dissolution: 

 

1. All special committees shall be discharged at the conclusion of the Ordinary General Meeting with 

the exception of those whose mandate was either established by the Executive or whose 

mandate is specially extended by the Ordinary General Meeting (Standing Order 4.09). 

 

2. The Association may dissolve standing committees by passage of an appropriate motion at the 

Ordinary General Meeting. This motion can be at the recommendation of the Committee on 

Committees and Interest Groups or from the membership (Standing Order 5.02). 

 

3. The Executive may dissolve interest groups upon recommendation by the Committee on 

Committees and Interest Groups (Standing Order 5.02). 

 

Terms of reference: 

 

Terms of reference are established when a committee or interest group is established. Committees or 

interest groups may suggest changes in the terms of reference. These should be submitted in writing to 

the convener of the Committee on Committees and Interest Groups, with accompanying reasons for 

proposed changes. Terms of reference should include the following: 

 

1. The name and status of the committee (standing, Executive, special, or interest group). 

 

 



2. The overall purpose of the committee/interest group. 

 

3. Any specific directives defining goals and tasks. 

 

4. The relationship to any other overlapping activities of the Association. 

 

5. The composition of the committee/interest group and the term of membership, where applicable. 

 

6. Any special constraints of methods of operation (e.g. committee meetings only by telephone call). 

 

7. The reporting structure and mechanism, including time and method of reporting. 

 

Membership: 

 

1. The Committee on Committees and Interest Groups appoints conveners to committees and 

interest groups when necessary and members to serve on those committees (Standing Order 

5.02). 

 

2. Membership to interest groups is open to interested members of the Association upon 

application to the convener of the interest group concerned. 

 

3. The Committee on Committees and Interest Groups is to ensure that committee and interest 

group conveners and members are members in good standing of the Association. 

 

4. Appointments to committee and interest group convenerships are usually made in the spring to 

allow the committees and interest groups to begin their work at the annual conference. 

 

5. The President is an ex-officio member of all committees (Standing Order 4.05). 

 

6. Conveners of all committees have the power to co-opt (Standing Order 4.03). 

 

Quorum: 

 

The quorum in a committee is a majority of its membership unless the Articles of Association and 

Standing Orders have prescribed a different quorum (Robert's, p.415-416). In determining if a quorum is 

present, the President, as an ex-officio member of a committee, is not counted (Robert's, p.380). 

 

Convener responsibility: 

 

1. Initiating meetings or corresponding with members in order to carry out the committee/interest 

 



group mandate as expressed in its terms of reference, or in the resolution of the Ordinary General 

Meeting under which it was established. 

 

2. Ensuring that their committees/interest groups meet at least once a year, at the annual 

conference of the Association. Such meetings shall be open to the general membership of the 

Association, unless a specific request for a closed meeting is sent to the first vice-President at the 

time the meeting is planned. 

3. Establishing, in consultation with other members of the committee or group, a programme and a 

realistic set of deadlines associated with the mandate of the committee/interest group. 

 

4. Preparing a budget indicating the need for financial assistance from the Association for 

submission to the Executive prior to its regular meeting. This shall be submitted to the treasurer. 

 

5. Preparing a written report to the Vice-President/President-Elect, and to the APLA Bulletin 

editor(s) (unless otherwise noted), by the deadline for the pre-conference issue of the APLA 

Bulletin. The convener of the Nominations and Elections Committee shall report to the President 

at least one month prior to the Ordinary General Meeting (Standing Order 4.07). The body of each 

report should be organized in the following order, as applicable: 

 

a. A description of the way in which the committee/ interest group undertook its charge 

(usually a summary of activities during the year); 

 

b. Any facts uncovered, or information obtained; 

 

c. The findings or conclusions derived from the facts or information; 

 

d. Resolutions or recommendations, if necessary, to the Executive; 

 

e. A list of committee/interest group members during the year (not in the report to the 

editor). 

 

6. Maintaining a file for the use of the committee/interest group containing: 

 

a. The terms of reference of the committee/interest group; 

 

b. The necessary correspondence and documents for the operations of the 

committee/interest group; 

 

c. The reports of the committee/interest group for at least three years. 

 

7. Conveying to the incoming convener, within thirty days of the Ordinary General Meeting, all files 

 



and records of the committee or interest group (Standing Order 4.08). 

 

Committee member responsibilities: 

 

1. Committee members are responsible for: 

 

a. Devoting their efforts towards fulfilling the terms of reference of the committee, under 

the guidelines established with the other members of the committee; 

b. Responding promptly to requests or enquiries transmitted to them from the convener; 

 

c. Making every effort to attend meetings of the committee, particularly those scheduled to 

take place during the Ordinary General Meeting of the Association; 

 

d. Fulfilling tasks assigned to them with dispatch and with due care and attention. 

 

2. Committee members are expected to contribute positively to the work of the committee or 

interest group. Members who fail to respond, without excuse or explanation, to two consecutive 

communications from the convener which require decisions or response may be relieved of their 

responsibilities. 

 

Eligible expenditures: 

 

The following guidelines were approved at the 31 May 1987 Executive meeting: 

 

1. Unless otherwise specified, the budget of committees and interest groups is intended to defray 

the costs of communications within the bodies, e.g. telephone, photocopying, postage, gas. Aside 

from conference planning communication costs, expenses incurred in the course of workshops or 

other presentations at the annual conference are not included in the budget of the committees 

and interest groups. 

 

2. A proposed budget for the coming year shall be submitted to the treasurer by the convener prior 

to 1 April. 

 

3. The Vice-President/President-Elect will notify the new convener of the proposed budget after the 

annual conference. 

 

4. Any necessary budget amendments should be submitted to the treasurer by 1 September. 

 

5. Bills should be submitted, with receipts, to the treasurer at least three times each year: prior to 

the fall Executive meeting; prior to the winter Executive meeting; and not later than 15 March for 

year end. 

 















 

Status: Executive Committee 

 

Terms of reference (Standing Order 5.02): 

 

1. To recommend, as necessary, to the Executive and the association the formation of new 

committees and interest groups. 

 

2. To prepare terms of reference for those committees and interest groups if established. 

 

3. To appoint conveners to committees and interest groups when necessary and members to serve 

on those committees. 

 

4. To recommend when necessary the dissolution of standing committees and interest groups. 

 

Membership (Standing Order 5.02): 

 

The Vice-President/President-Elect shall be the convener. 

 

Points of information: 

 

1. All conveners and members shall be members in good standing of the association at the time of 

appointment. 

 

2. Committee and interest group conveners should be in place in the spring prior to the annual 

conference so that the work of the committees and interest groups can begin at the annual 

conference. The Vice-President/President-Elect ensures that this happens. 

 

3. The Vice-President, membership provides conveners with information on interested members. 

This information may come from the membership forms. A copy of the information should also be 

sent to the Vice-President/President-Elect. 

 

4. The Vice-President/President-Elect should ensure that each convener has access to the APLA 

Procedures Manual at the beginning of his/her term. 

 

5. The Vice-President/President-Elect shall notify the secretary and the Bulletin editors of any 

changes to the list of committee and interest group conveners. This notice should include contact 

information for the new convener. 

 

 















educational opportunity, or other appropriate endeavour. 

 

2. Applications will be judged based on various criteria including, but not limited to: clarity of the 

proposal, originality, creativity, budget outline, stated/implied impact on profession, and the 

dissemination of results. 

 

3. Award recipients will submit a report after completing their project to be published in the APLA 

Bulletin. 

 

Form of the award: 

 

1. The award is the amount of the annual interest from the APLA Memorial Awards Trust Fund and 

will be awarded annually 

 

2. Normally, only one award will be given in each year. 

 

Procedures: 

 

1. Applications will be solicited through appropriate means, such as announcements in the APLA 

Bulletin and over relevant listservs. 

 

2. The deadline for applications shall be March 31. 

 

3. Each application must include a letter outlining the proposal, a detailed budget, and current 

curriculum vitae. 

 

4. Applicants from previous competitions may re-apply. 

 

5. The Executive will be asked to approve the recommendation of the Committee at the Spring 

Executive meeting. 

 

6. The Convener will communicate results to all applicants in writing following the decision from the 

Executive. 

 

7. The Convener will provide the Treasurer with mailing information to send monies to the award 

recipient. 

 

Points of information: 

 

1. The Finance Committee members serve as trustees and administer the APLA Memorial Awards 

 









Association. 

 

"Resolutions may be submitted directly to: (name), Convener of the Resolutions Committee, c/o 

Conference Registration Desk. The latest time the Resolutions Committee will receive resolutions is (time) 

(date) (place). A computer will be available at this time for the use of movers and seconders of 

resolutions." 

 

2. To be eligible for consideration at the resolutions session, each resolution must conform to the 

following conditions: 

 

a. Each resolution must be moved and seconded by personal members of the Association 

whose memberships are current at the time of the meeting. 

 

b. All resolutions must be submitted, in writing (signed by the mover and seconder) to the 

committee, or the registration desk at least four hours before the pre-resolutions session. 

 

c. The Resolutions Committee will examine all resolutions prior to the general meeting to 

ensure that: 

 

i. the intent is clear; 

 

ii. any conflicts between resolutions may be resolved; 

 

iii. notice of intent is served on all conference participants. 

 

d. Members moving or seconding resolutions must ensure that either the mover or seconder 

attend both the pre- resolution session and the resolution session. 

 

Format for resolutions: 

 

1. Each resolution should be complete so that if accepted by the general meeting it becomes a clear 

statement for action by the Association. 

 

2. Each resolution should address no more than one topic or issue. 

 

3. Introductory statements (whereas') should be as short as possible and relevant to the resolution. 

Neither rule nor custom requires a resolution to have a preamble. In fact, a preamble may weigh 

against the adoption of a motion since some members who favour a motion may disagree with 

the introduction. 

 

4. Where a resolution calls for action likely to require allocation of time or financial resources, try to 

 

















winner and for presenting the award. 

 

2. Nominations for the award shall be solicited through an advertisement in the September/October 

issue of the APLA Bulletin and through the APLA-Listserv. 

 

3. Names of persons previously nominated but not chosen may be resubmitted. 

 

4. The deadline for nominations shall be March 31. 

 

5. Each recommendation for an award must be accompanied by documentation of the nominee's 

achievements. 

 

6. The Executive will act as a jury to select an award winner from among those nominated by 

members of the Association. 

 

7. An award need not be made if, in the opinion of the Executive, no sufficiently outstanding 

nominee has been recommended. 

 

8. The award shall be presented at the Association's annual conference. 

 

9. The transcript of the presentation remarks shall be published in the APLA Bulletin. 

  

 





1989 Henry Bramwell 

Chandler 

Prince Edward Island 

Libraries 

Charlottetown, PEI 

1990 Douglas Lochhead Mount Allison University Sackville, NB 

1991 Pearce Penny Provincial Public Library 

Services 

St. John's, NF 

1992 Alfred Bailey University of New 

Brunswick 

Fredericton, NB 

1993 

 

1994 

Iain Bates 

 

No Award 

Acadia University Wolfville, NS 

1995 Barbara Kincaid Western Counties 

Regional Library 

Yarmouth, NS 

1995 Diane MacQuarrie Halifax City Regional 

Library 

Halifax, NS 

1996 Eric Swanick Legislative Library Fredericton, NB 

1997 Suzanne Sexty Memorial University of 

Newfoundland 

St. John's, NF 

1998 Margot Ellen Schenk Saint Mary's University Halifax, NS 

1999 
 

2000 

Alban Arsenault 
 

No Award 

Universite de Moncton Moncton, NB 

2001 Peter Glenister Mount Saint Vincent 

University 

Halifax, NS 

2003 Joy Tillotson Memorial University of 

Newfoundland 

St. John’s, NL 

2004 Claude Potvin Albert-Westmoreland- Kent 

Regional Library 

Moncton, NB 

2005 Michael Colborne Nova Scotia Provincial 

Library Service 

Halifax, NS 

2006 Madeleine Lefebvre St. Mary’s University Halifax, NS 

2007 Richard Ellis Memorial University of Nlfd St. John’s, Nfld 

 



2008 Gwyn Pace Dalhousie University Halifax, NS 

2009 Sylvie Nadeau New Brunswick Public 

Library Service 

 

 

 

Fredericton, NB 

2010 Peter Webster Saint Mary’s University Halifax, NS 

2011 Elaine MacLean St Francis Xavier University Antigonish, NS 

2012 Jennifer Richard  Acadia University Wolfville, NS 

2013 Bill Slauenwhite` Novanet Halifax, NS 

2014 Jennifer Evans Provincial Librarian Nova Scotia 

  

 











2. Purpose of the activity (how clearly does it fulfill the aims and objectives of the Association); 

 

3. Geographic location (if applicable); 

 

4. Nature of the activity (does it duplicate an activity already scheduled for the area; is it a "fleeting 

opportunity"; does it appeal to a wider representation or a more specialized audience?); 

 

5. Support available from other sources (if a co-sponsored event) and the proposed financial 

arrangements; 

 

6. Publicity plan which describes: 

 

a. The means of informing APLA members who may wish to attend; 

 

b. That APLA sponsorship is to be noted in the publicity; 

 

c. Arrangement for wider media coverage, as applicable. 

 

A report will be given by the Finance Committee at the fall Executive meeting on all requests received to 

that date. After that date, remaining funds will be considered for distribution to later projects, with some 

funds being held in reserve for this purpose. A report on the approved projects and the status of the fund 

will be printed in the APLA Bulletin following the fall Executive meeting. The Finance Committee's 

decision can be appealed to the Executive. 

 

Guidelines for speakers' expenses (approved at the Executive meeting, February 1988, item 

6.7): 

 

1. Transportation 

 

A speaker will normally receive regular economy airfare with APLA doing the booking; ground 

transportation to and from the airport and other ground transportation as required. 

 

2. Accommodation and Meals 

 

A speaker will normally be paid for one night's accommodation at a hotel of APLA's choice and be 

reimbursed for meal costs as follows: 

 

 



Breakfast $ 8.00 

Lunch $10.00 

Dinner $24.00 

 

3. The guidelines are subject to negotiation and payments should take into consideration individual 

circumstances and the overall financial position of the association. Speakers whose expenses are 

being paid from other sources should not be reimbursed again. An honorarium can also be 

considered in addition to, or in lieu of, expenses. 

 

Sample application form: 

 

GENERAL ACTIVITIES FUND APPLICATION/FORMULE DE DEMANDE 

 

1. Event/Activity: 

 

2. Date & Times/Date, Heure: 

 

3. Location/Emplacement 

 

4. Description: 

 

5. Relevance (Intended audience)/Pertinence de l'activité, (Clientele cible): 

 

6. Publicity plan/Plan de publicité: 

 

7. Estimated costs/Coûts testimés: 

 

8. Estimated revenue & sources/Revenus estimés: 

 

9. Seed grant $ or/ Subsidy $ requested from APLA/montant demandé, de l'APLA. 

 

10. Contact person - address, phone, fax, e-mail/Coordonnateur(trice) - adresse, tel, fax, courviel: 

 

11. Other sponsors/Autres commanditaires $ 

 



 

12. If the application is successful, I agree to submit a detailed financial accounting of this even on or 

before (Date 60 days after the event) to the Treasurer of APLA. If the receipts permit, the amount 

made available by APLA will be returned in full or in proportion to the contribution made by the 

other sponsors. 

 

Si la demande est approuvée, j'accepte de remettre un rapport financier détaillé de l'activité avant le 

(Inscrire la date qui suit de 60 jours la date de l'activite,) au Tr,sorier de l'APLA. Si les revenues g,n,r,s le 

permettent, le montant fourni par l'APLA sera retourn, en totalit, ou en proportion avec les contributions 

faites par d'autres commanditaires. 

 

Name/Nom Date 

  

 





Procedure: 

 

1. The revenue generated from the 1991 APLA annual conference will be maintained as a separate 

account. 

 

2. This money will be invested as directed by the Treasurer. 

 

3. The annual interest from the investment will be used to fund the First Timer Grant. 

 

4. No individual grant will exceed $1000. 

 

5. The number of grants to be given each year will be determined by the availability of funds. 

Normally, the grant will cover registration, transportation, and room and board. The guidelines for 

reimbursement shall be consistent with general APLA practice (cf. APLA Executive - "Guidelines 

for Executive Meetings" and General Activities Fund - "Guidelines for Speakers Expenses"). 

 

6. When there is more than one grant application, the money will be awarded by drawing from the 

names of all eligible applicants. 

 

7. The First Timer Grant will be administered by the Finance Committee. 

 

8. A notice of the award will be placed in the January/February issue of the APLA Bulletin. 

 

9. The deadline for applications will be February 28. 

 

10. The President shall notify the award winner, indicating that the announcement of the award will 

be made at the Ordinary General Meeting, with date and time of the meeting specified. 

 

11. The recipient is expected to send a report, of their attendance at the conference, to the 

Past-President in time for inclusion in the post conference issue of the APLA Bulletin. 

 

12. That the investments generating the First Timers' Grant be placed in a secure investment vehicle 

with protects the capital and achieves the highest available interest rate (Standing Order 3.11). 

 









1934/35 

1935/38 

1938/40 

1940/41 

1941/45 

1945/48 

1948/49 

1949/50 

1950/51 

1951/52 

1952/53 

1953/54 

1954/55 

1955/56 

1956/57 

1957/58 

1958/59 

1959/60 

1960/61 

1961/62 

1962/63 

1963/64 

1964/65 

1965/66 

1966/67 

1967/68 

1968/69 

1969/70 

1970/71 

1971/72 

1972/73 

1973/74 

1974/75 

1975/76 

1976/77 

1977/78 

1978/79 

Mrs. John Stanfield 

Estelle Vaughan 

Bramwell Chandler 

Winifred Snider 

Marion Gilroy 

M.J. Thompson 

Maurice Boone 

Bramwell Chandler 

Patricia Hart 

Peter Grossman 

Dorothy Cullen 

Maurice Boone 

Ruby Wallace 

H.W. Ganong 

James MacEacheron 

Jessie Mifflen 

Douglas Lochhead 

Mary Cameron 

Laurie Allison 

Dorothy Cullen 

Charlotte Allen 

Kathleen Currie 

Eugene Gattinger 

James Boylan 

Dorothy Cooke 

Alberta Letts 

Eileen Travis 

Carin Somers 

Eleanor Magee 

Don Ryan 

Don Scott 

Heather Harbord 

Katherine Le Butt 

Pearce Penney 

Edward Hanus 

Alan MacDonald 

Terrence Amis 

1979/80 

1980/81 

1981/82 

1982/83 

1983/84 

1984/85 

1985/86 

1986/87 

1987/88 

1988/89 

1989/90 

1990/91 

1991/92 

1992/93 

1993/94 

1994/95 

1995/96 

1996/97 

1997/98 

1998/99 

1999/20 

2000/01 

2001/02 

2002/03 

2003/04 

2004/05 

2005/06 

2006/07 

2007/08 

2008/09 

2009/10 

2010/11 

2011/12 

2012/13 

2013/14 

2014/15 

Lorraine McQueen 

Ann Nevill 

Barbara Eddy 

Anna Oxley 

Andre Guay 

William Birdsall 

Elizabeth Hamilton 

Richard Ellis 

Joy Tillotson 

Gwendolyn Creelman 

Susan MacLean 

Andrea John 

Judith Head 

Suzanne Sexty 

Marion Pape 

Charles Cameron 

Susan Libby 

Sara Lochhead 

John Teskey 

Francesco Lai 

Peter Webster 

Pamela Stevens-Earle 

Norine Hanus 

Elaine MacLean 

Laurette Mackey 

Allan Groen 

Jennifer Richard 

Ivan Douthwright 

Donna Bourne-Tyson 

Susan Cleyle 

Don Moses 

Sarah Gladwell 

Jocelyne Thompson 

Lou Duggan 

Louise White 

Crystal Rose 

  

 





May 23-26, 1991 Corner Brook, NF, Sir Wilfred 
Grenfell College 

156 

May 7-10, 1992 Halifax, NS, Hilton Hotel 400 
May 27-30, 1993 Fredericton, NB, Lord 

Beaverbrook Hotel 
266 

May 26-29, 1994 Baddeck, NS, Inverary Inn 174 
May 25-28, 1995 Charlottetown, PEI, University of 

Prince Edward Island 
250 

June 5-9, 1996 Halifax, NS (in conjunction with 
CLA) 

N/A 

May 22-25, 1997 St. John's, NF, Memorial 
University of Newfoundland 

148 

May 22-24, 1998 Wolfville, NS, Acadia 
University 

185 

May 27-30, 1999 Saint John, NB, University of 
New Brunswick 

150 

May 25-27, 2000 Antigonish, NS, St. Francis 
Xavier University 

124 

May 29-June 3 Charlottetown, PE, University of 
PEI 

207 

2002 Halifax, NS (in conjunction with 
CLA) 

N/A 

May 22-25, 2003 St. John’s, NL, Fisheries & Marine 
Institute [MI], Memorial 
University of Newfoundland 

154 

May 27-30, 2004 Moncton, NB, Delta Hotel N/A 
May 26-29, 2005 Halifax, NS, Westin Hotel 292 
May 27-30, 2006 Fredericton, NB, Delta Hotel N/A 
May 23-27, 2007 St. John’s, NL (in conjunction with 

CLA) 
N/A 

2008 Charlottetown, PEI, Delta Hotel  

June 10-13, 2009 Halifax, NS, Marriott Hotel 271 

2010 St. John, New Brunswick  

May 16-18, 2011 St. John’s, Newfoundland, 
Sheraton Hotel 

135 

May 22-25, 2012 Wolfville, NS, Acadia University 242 

May 14-17, 2013 Charlottetown, PEI, University of 
PEI 

148 

June 3-6, 2014 Moncton, New Brunswick, Delta 
Beausejour 

187 

 



  

 













  

 











 

2. Have on hand a supply of blank membership forms, brochures, post paid envelopes and a book of 

temporary receipts. Also produce two (2) current printouts of memberships paid to date (April 

30th or end of fiscal year). One printout should be kept at the membership table, the other should 

be made available to the registration table. Indicate on the membership form if payment 

accompanied a renewal form received at the conference. Issue a temporary receipt. 

 

3. Prior to the conference, ask the conference registrar to be prepared to supply the names and 

addresses of those attendees who are not APLA members. After the conference send 

membership packages to those people with an invitation to join APLA. 

 

4. Prepare the annual report for submission to the APLA Bulletin in time for the conference issue 

(May/June), showing membership figures by province, and by status of both personal and 

institutional members. Comparison should be made to the same figures at the previous year-end. 

 

5. Add the name of the Merit Award winner to the APLA membership database (life member 

category; expiry year equals "0"). 

 

6. Archival items are to be sent to the Acadia University Archives. These include pre-conference 

membership printout, any membership correspondence deemed to be relevant, a copy of blank 

personal and institutional membership forms to provide a record of changes in format. 

 

June/July 

 

1. After the conference, send a renewal reminder notice to the APLA Bulletin editor for inclusion in 

the July/August issue. The period of grace for membership renewals is three (3) months, 

therefore June 30th is the cut off date. 

 

2. Send updated membership and nonrenewal lists for each province to the respective provincial 

Vice-Presidents. Include personal and institutional membership forms. 

 

August/September (before Fall Executive meeting) 

 

1. Send membership packages which include membership form, APLA brochure, post paid envelope, 

and letter from the Vice-President (membership) to: 

 

Administrative Assistant 

School of Information Management 

 



Faculty of Management - Kenneth C. Rowe Management Building 

6100 University Avenue Halifax, Nova Scotia Canada B3H 3J5 

(approximately 50) 

 

Programme Director 

Nova Scotia Community College 

1825 Bell Road Halifax, NS  B3H 2Z4 (approximately 10) 

 

Library Studies Program 

Program Developer - Certificate Programs 

Services Building Room SV 1000 

Memorial University of Newfoundland and Labrador 

 

St. John's, NF  A1C 5S7 (approximately 10) 

 

2. Ask the secretary to set aside a time and place for a membership committee meeting before the 

Executive meeting - usually Saturday afternoon. 

 

3. Prepare a written report indicating: 

- number of personal members by province 

- number of new members by province 

- number of institutional members by province 

- comparison with September figures of the previous year, and with the year end figures of April 

- committee's activities, e.g. membership drives, changes in procedures. 

 

4. Include a few blank personal and institutional membership forms, brochures, previous minutes, 

membership reports and a printout of current members. 

 

October/November 

 

1. Send updated membership and nonrenewal lists for each province to the respective provincial 

Vice-President. 

 

2. Prepare the annual Membership Directory. It should be ready for the November 1 Bulletin 

deadline. 

 

3. Note that any new members who join between November and March are offered a year and a 

half membership for one and one half times the normal membership fee. If only the normal 

membership fee is received, write to the new member informing them of this option and 

requesting the extra fee to be sent to the treasurer. 

 



 

December/January 

 

1. Ask the secretary to set aside a time and place for a membership committee meeting for the 

Winter Executive meeting - usually Saturday afternoon. 

 

2. Prepare a written report indicating the committee's activities and changes in membership 

statistics since the Fall report. 

 

3. Determine, with the membership committee, if any changes to the membership form are to be 

made. 

 

4. Send a set of membership labels to the local arrangements committee of the annual conference. 

 

February/March 

 

1. Arrange to send a renewal notice to all current personal, institutional members and subscribers 

either in an APLA Bulletin mailing or as a separate mailing. 

 

2. Submit a budget to the treasurer. Include cost of postage, photocopying charges, labels, paper, 

etc. As well submit all outstanding bills and expense receipts, and advise the treasurer of any 

stationery needs, and supply the treasurer with two notes from the Vice-President (membership) 

to be sent to renewing and new members respectively, thanking them for their support and 

membership in APLA. This note will accompany receipts sent out by the treasurer. 

 

3. Send updated and nonrenewal membership lists for each province to the respective 

Vice-President. 

  

 





  

 






